awrid HIZISIH SAISIE] 2al 3R 250lidIY RARUlel
(a1eR1ct 2AR81R0f 242¢1)
8- Uld, Ase— 2, dlidlodR-3¢095
Slol: *3RRITFE,55:,IRRAUCL Email: info@rtigujarat.org

Ml-2i18]2dd] s1312013] 32 U1ES isIB2ee Adl A4l oiloid

(1.) 2ARd 4 ciid]il:

1. g oiel sURAHi M22S Jiedl daia 22 Aol diffs HBeidiRllel] 254 A1 AUl
AeA dHisdl dudiofl 22,

R 2iig2 A18 Ul Misigd dl Baeided] [@a1dl oflsidf] 232,

3 (s1ad AHA HAlEI clie HAA 21§ €Alal AdIHi 1492 o],

¥.  UZl 21 usiredl sialRledl ioiai A6l iy avell deia ariadl sid] vigAi.

y s olloid (G142 9.344.3. 21R.2). A1l (1Rl A1) i cideaisdl 2.

(R)  *siuiig us:
The scope of the work is as under.

Pre Audit will have to carried in accordance with Auditing standard and will include
such test and control, as auditor consider necessary under the circumstances. The
major area will have to cover as under.

(a) Area to be cover to ensuring that;

1. Transactions are recorded as per principles of commercial accounting and are
booked to proper accounting head.

2. Transactions are undertaken on the basis of proper authority.

3. Utilization of external fund is for purposes in accordance with the financing
agreements.

4. Counterpart fund are utilised for purpose for which they are provided.

5. Transactions are duly supported by proper supporting documents and clear
linkage between books of accounts and reports presented to banks /F.A.

6. Where special accounts have been used they have been maintained in
accordance with the provisions of the relevant financing agreements.

7. Checking of daily cash, bank and expense journal transaction to ensure
transactions are recorded in principle of commercial accounting and are
booked to proper accounting heads.

(b) Checking the maintenance of books of accounts and records.

(c) Checking the bank reconciliation statements.

(d) Checking of component wise, category wise and account head wise expenditure.
(e) Checking of running bills raised for payment under each project pertaining to GMK

& RTI.

(f) Checking of investments, short term deposit etc. made by authority from time to
time.

(9) Checking of compliances of various taxes like PF. IT, PT, TDS.

(h) Assigning of Funds management of the authority.
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(i) Pre Audit of all referred transaction in order to ensure that payment are made
according to the procedure and guidelines lay down. Observation is to be
communicated to accounts officer and resolved.

() Compliance and related activities;

a. Ensure compliance of Pre Audit Queries from the Auditee.

b. Coordinate, follow up for the Compliances

c. Checking and verifying the relevant records to ascertain that compliances
to pre Audit Report is complete in all respect.

d. Investigate into reasons for Non Compliances submitted by the Auditee.

e. To verify and comment on Bank reconciliation statement compiled for
different bank accounts.

f.  All expenditure/Payments shall be Pre Audited.

(k) Scrutiny of general ledger and verification of Income and Expense account and
balance sheet and other schedules.

(I) Verification of Salary , PF, IT, Professional Tax , TDS etc. and Verification of
Submission of various return to the competent authority in time.

(m)Verification of Cash book, Bank Book, Journal Vouching of imprest Cash book.

(n) Verification of Cash, Cheque on hands etc.

(0) To see that all the statutory liabilities are paid in time and statutory compliance for
filing of various returns in time.

(p) Quarterly IT return related Work i.e. 24Q, 26Q , Form No. 16, Form No.16A and
Filling of Annual return.

() monthly and yearly GST return related Work

Director
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